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TITLE 6, CHAPTER 29 of the South Carolina Code of Laws 
 

ARTICLE 9 
Educational Requirements for Local Government Planning or Zoning Officials or Employees 

 
SECTION 6-29-1310. Definitions. 
 As used in this article: 
 (1) “Advisory committee” means the State Advisory Committee on Educational Requirements for 
Local Government Planning or Zoning Officials and Employees; 
 (2) “Appointed official” means a planning commissioner, board of zoning appeals member, or board of 
architectural review member; 
 (3) “Clerk” means the clerk of the local governing body; 
 (4) “Local governing body” means the legislative governing body of a county or municipality; 
 (5) “Planning or zoning entity” means a planning commission, board of zoning appeals, or board of 
architectural review; 
 (6) “Professional employee” means a planning professional, zoning administrator, zoning official, or a 
deputy or assistant of a planning professional, zoning administrator, or zoning official. 
 
SECTION 6-29-1320. Identification of persons covered by act; compliance schedule. 
 (A) The local governing body must: 
  (1) by no later than December 31st of each year, identify the appointed officials and professional 
employees for the jurisdiction and provide a list of those appointed officials and professional employees 
to the clerk and each planning or zoning entity in the jurisdiction; and 
  (2) annually inform each planning or zoning entity in the jurisdiction of the requirements of this 
article. 
 (B) Appointed officials and professional employees must comply with the provisions of this article 
according to the following dates and populations based on the population figures of the latest official 
United States Census: 
  (1) municipalities and counties with a population of 35,000 and greater: by January 1, 2006; and 
  (2) municipalities and counties with a population under 35,000: by January 1, 2007. 
 
SECTION 6-29-1330. State Advisory Committee; creation; members; terms; duties; compensation; 
meetings; fees charged. 
 (A) There is created the State Advisory Committee on Educational Requirements for Local 
Government Planning or Zoning Officials and Employees. 
 (B) The advisory committee consists of five members appointed by the Governor. The advisory 
committee consists of: 
  (1) a planner recommended by the South Carolina Chapter of the American Planning Association; 
  (2) a municipal official or employee recommended by the Municipal Association of South Carolina; 
  (3) a county official or employee recommended by the South Carolina Association of Counties; 
  (4) a representative recommended by the University of South Carolina’s Institute for Public Service 
and Policy Research; and 
  (5) a representative recommended by Clemson University’s Department of Planning and Landscape 
Architecture. Recommendations must be submitted to the Governor not later than the thirty-first day of 
December of the year preceding the year in which appointments expire. If the Governor rejects any 
person recommended for appointment, the group or association who recommended the person must 
submit additional names to the Governor for consideration. 
 (C) The members of the advisory committee must serve a term of four years and until their successors 
are appointed and qualify; except that for the members first appointed to the advisory committee, the 
planner must serve a term of three years; the municipal official or employee and the county official or 
employee must each serve a term of two years; and the university representatives must each serve a term 
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of one year. A vacancy on the advisory committee must be filled in the manner of the original 
appointment for the remainder of the unexpired term. The Governor may remove a member of the 
advisory committee in accordance with Section 1-3-240(B). 
 (D) The advisory committee’s duties are to: 
  (1) compile and distribute a list of approved orientation and continuing education programs that 
satisfy the educational requirements in Section 6-29-1340; 
  (2) determine categories of persons with advanced degrees, training, or experience, that are eligible 
for exemption from the educational requirements in Section 6-29-1340; and 
  (3) make an annual report to the President Pro Tempore of the Senate and Speaker of the House of 
Representatives, no later than April fifteenth of each year, providing a detailed account of the advisory 
committee’s: 
   (a) activities; 
   (b) expenses; 
   (c) fees collected; and 
   (d) determinations concerning approved education programs and categories of exemption. 
 (E) A list of approved education programs and categories of exemption by the advisory committee 
must be available for public distribution through notice in the State Register and posting on the General 
Assembly’s Internet website. This list must be updated by the advisory committee at least annually. 
 (F) The members of the advisory committee must serve without compensation and must meet at a set 
location to which members must travel no more frequently than quarterly, at the call of the chairman 
selected by majority vote of at least a quorum of the members. Nothing in this subsection prohibits the 
chairman from using discretionary authority to conduct additional meetings by telephone conference if 
necessary. These telephone conference meetings may be conducted more frequently than quarterly. Three 
members of the advisory committee constitute a quorum. Decisions concerning the approval of education 
programs and categories of exemption must be made by majority vote with at least a quorum of members 
participating. 
 (G) The advisory committee may assess by majority vote of at least a quorum of the members a 
nominal fee to each entity applying for approval of an orientation or continuing education program; 
however, any fees charged must be applied to the operating expenses of the advisory committee and must 
not result in a net profit to the groups or associations that recommend the members of the advisory 
committee. An accounting of any fees collected by the advisory committee must be made in the advisory 
committee’s annual report to the President Pro Tempore of the Senate and Speaker of the House of 
Representatives. 
 
SECTION 6-29-1340. Educational requirements; time-frame for completion; subjects. 
 (A) Unless expressly exempted as provided in Section 6-29-1350, each appointed official and 
professional employee must: 
  (1) no earlier than one hundred and eighty days prior to and no later than three hundred and 
sixty-five days after the initial date of appointment or employment, attend a minimum of six hours of 
orientation training in one or more of the subjects listed in subsection (C); and 
  (2) annually, after the first year of service or employment, but no later than three hundred and 
sixty-five days after each anniversary of the initial date of appointment or employment, attend no fewer 
than three hours of continuing education in any of the subjects listed in subsection (C). 
 (B) An appointed official or professional employee who attended six hours of orientation training for a 
prior appointment or employment is not required to comply with the orientation requirement for a 
subsequent appointment or employment after a break in service. However, unless expressly exempted as 
provided in Section 6-29-1350, upon a subsequent appointment or employment, the appointed official or 
professional employee must comply with an annual requirement of attending no fewer than three hours of 
continuing education as provided in this section. 
 (C) The subjects for the education required by subsection (A) may include, but not be limited to, the 
following: 
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  (1) land use planning; 
  (2) zoning; 
  (3) floodplains; 
  (4) transportation; 
  (5) community facilities; 
  (6) ethics; 
  (7) public utilities; 
  (8) wireless telecommunications facilities; 
  (9) parliamentary procedure; 
  (10) public hearing procedure; 
  (11) administrative law; 
  (12) economic development; 
  (13) housing; 
  (14) public buildings; 
  (15) building construction; 
  (16) land subdivision; and 
  (17) powers and duties of the planning commission, board of zoning appeals, or board of 
architectural review. 
 (D) In order to meet the educational requirements of subsection (A), an educational program must be 
approved by the advisory committee. 
 
SECTION 6-29-1350. Exemption from educational requirements. 
 (A) An appointed official or professional employee who has one or more of the following 
qualifications is exempt from the educational requirements of Section 6-29-1340: 
  (1) certification by the American Institute of Certified Planners; 
  (2) a masters or doctorate degree in planning from an accredited college or university; 
  (3) a masters or doctorate degree or specialized training or experience in a field related to planning as 
determined by the advisory committee; 
  (4) a license to practice law in South Carolina. 
 (B) An appointed official or professional employee who is exempt from the educational requirements 
of Section 6-29-1340 must file a certification form and documentation of his exemption as required in 
Section 6-29-1360 by no later than the first anniversary date of his appointment or employment. An 
exemption is established by a single filing for the tenure of the appointed official or professional 
employee and does not require the filing of annual certification forms and conforming documentation. 
 
SECTION 6-29-1360. Certification. 
 (A) An appointed official or professional employee must certify that he has satisfied the educational 
requirements in Section 6-29-1340 by filing a certification form and documentation with the clerk no later 
than the anniversary date of the appointed official’s appointment or professional employee’s employment 
each year. 
 (B) Each certification form must substantially conform to the following form and all applicable 
portions of the form must be completed: 
 EDUCATIONAL REQUIREMENTS 
 CERTIFICATION FORM 
 FOR LOCAL GOVERNMENT PLANNING OR ZONING 
 OFFICIALS OR EMPLOYEES 
 To report compliance with the educational requirements, please complete and file this form each year 
with the clerk of the local governing body no later than the anniversary date of your appointment or 
employment. To report an exemption from the educational requirements, please complete and file this 
form with the clerk of the local governing body by no later than the first anniversary of your current 
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appointment or employment. Failure to timely file this form may subject an appointed official to removal 
for cause and an employee to dismissal. 
 Name of Appointed Official or Employee: _ 
 Position: _ 
 Initial Date of Appointment or Employment: _ 
 Filing Date: _ 
 I have attended the following orientation or continuing education program(s) within the last three 
hundred and sixty-five days. (Please note that a program completed more than one hundred and eighty 
days prior to the date of your initial appointment or employment may not be used to satisfy this 
requirement.): 
 Program Name Sponsor Location Date Held Hours of Instruction 
 Also attached with this form is documentation that I attended the program(s). 
 OR 
 I am exempt from the orientation and continuing education requirements because (Please initial the 
applicable response on the line provided): 
 _ I am certified by the American Institute of Certified Planners. 
 _ I hold a masters or doctorate degree in planning from an accredited college or university. 
 _ I hold a masters or doctorate degree or have specialized training or experience in a field related to 
planning as determined by the State Advisory Committee on Educational Requirements for Local 
Government Planning or Zoning Officials and Employees. (Please describe your advanced degree or 
specialty on the line provided.) 
 _ 
 _ I am licensed to practice law in South Carolina. 
 Also attached with this form is documentation to confirm my exemption. 
 I certify that I have satisfied or am exempt from the educational requirements for local planning or 
zoning officials or employees. 
 Signature: _ 
 (C) Each appointed official and professional employee is responsible for obtaining written 
documentation that either: 
  (1) is signed by a representative of the sponsor of any approved orientation or continuing education 
program for which credit is claimed and acknowledges that the filer attended the program for which credit 
is claimed; or 
  (2) establishes the filer’s exemption. 
 The documentation must be filed with the clerk as required by this section. 
 
SECTION 6-29-1370. Sponsorship and funding of programs; compliance and exemption; certification as 
public records. 
 (A) The local governing body is responsible for: 
  (1) sponsoring and providing approved education programs; or 
  (2) funding approved education programs provided by a sponsor other than the local governing body 
for the appointed officials and professional employees in the jurisdiction. 
 (B) The clerk must keep in the official public records originals of: 
  (1) all filed forms and documentation that certify compliance with educational requirements for three 
years after the calendar year in which each form is filed; and 
  (2) all filed forms and documentation that certify an exemption for the tenure of the appointed 
official or professional employee. 
 
SECTION 6-29-1380. Failure to complete training requirements; false documentation. 
 (A) An appointed official is subject to removal from office for cause as provided in Section 6-29-350, 
6-29-780, or 6-29-870 if he: 
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  (1) fails to complete the requisite number of hours of orientation training and continuing education 
within the time allotted under Section 6-29-1340; or 
  (2) fails to file the certification form and documentation required by Section 6-29-1360. 
 (B) A professional employee is subject to suspension or dismissal from employment relating to 
planning or zoning by the local governing body or planning or zoning entity if he: 
  (1) fails to complete the requisite number of hours of orientation training and continuing education 
within the time allotted under Section 6-29-1340; or 
  (2) fails to file the certification form and documentation required by Section 6-29-1360. 
 (C) A local governing body must not appoint a person who has falsified the certification form or 
documentation required by Section 6-29-1360 to serve in the capacity of an appointed official. 
 (D) A local governing body or planning or zoning entity must not employ a person who has falsified 
the certification form or documentation required by Section 6-29-1360 to serve in the capacity of a 
professional employee. 
 


